PA Professional Development Fund

Eligible staff members can access this development fund to support their professional development.
Each eligible staff member can claim up to $1,000 annually (Jan 1 – Dec 31) 
Note: Unused funds cannot be carried forward to the following year.

Eligibility

Eligible staff members must be associated with a residency training program and hold one of the following appointments:

· Program Administrator
· Educational Consultant

Eligible Expenses

Funds can be used for a variety of professional development activities based on individual learning goals and career path.

Examples of eligible expenses for staff:

· Registration fees for courses, workshops, exams, webinars, and conferences
· One-on-one career coaching fees
· Travel and accommodation for out of town conferences

Examples of ineligible expenses for staff:

· Presenting at a conference unless also planning to attend conference sessions for learning purposes 
· Activities or travel to fulfill required work-related responsibilities
· Activities taken for health and wellness, general interest, or recreational purposes (including related equipment)
· Local travel expenses (parking, gas, meals, transit)
· Academic student fees
· Professional memberships and certifications that are not required for your job
· Application software or licensing
· Home phone, data or internet plans
· Electronics such as laptops, iPads, mobile phones, e-readers
· Office equipment or supplies
· Professional insurance  

Approval process:

· Applications for funding must be approved by your Program Director and the PGME Office before incurring costs

Reimbursement process:

· Approved expenses must be reimbursed by your program / division and once the PGME Office receives confirmation of payment from your program / division reimbursement will be arranged to them by journal entry
· Submission of certificate/proof of attendance/completion to the PGME Office within 30 days of completion of the approved activity (added 6/2022)
· Applications for reimbursement must be submitted to your program / division within 30 days of completion of the approved activity and include proof of completion and include receipts
· The costs incurred must be in the current calendar year
· The deadline to submit an expense report for the current calendar year is December 1
· Please note that you cannot split the cost of a professional development related expense between two funding years

These funds are not intended to cover job-related expenses such as job-related training, or professional memberships. These expenses should continue to be paid for by your program/department.

Please note that this funding does not include reimbursement relating to attendance at the ICRE PA Conference, which is covered separately by the PGME Office for new Program Administrators in their first year in their role.

NOTE: Professional Development funding availability will be reviewed annually by the PGME Office to ensure adequate funding exists.
